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Syst em nane:

Drug- Free Workpl ace Program Records (May 7, 2002, 67 FR
30653).

System | ocati on:

Records are located at the | ocal naval activity, the |oca
servi cing Human Resources O fices, the Human Resource
Service Center Regional Ofices Regional Ofices, or the

Ofice of Gvilian Human Resources.

Cat egories of individuals covered by the system
Civilian enpl oyees and applicants for enploynent with the

Departnment of the Navy.

Categories of records in the system
Records related to selection, notification, testing of
enpl oyees and applicants, urine specinens, drug test

results, collection authentication and chain of custody
docunent s.

Aut hority for maintenance of the system

Pub. L. 100-71, 5 U S.C. §8 7301; 21 U S.C. § 812 (Schedule
of Controlled Substances); and E. O 12564, Drug- Free
Federal Workplace; E.O 9397 (SSN); and Departnent of
Heal t h and Human Servi ces Mandatory Gui delines for Federal
Wor kpl ace Drug Testing Prograrns.



Pur pose(s):

The systemis established to nmaintain records relating to
the selection and testing of Departnment of the Navy

enpl oyees, and applicants for enploynment, for use of
illegal drugs and drugs identified in Schedules |I and Il of
21 U.S.C. 8 812 (Schedule of Controlled Substances).

The records are al so used by the Medical Review Oficer
the adm ni strator of any Enpl oyee Assistance Programin
whi ch the enployee is receiving counseling or treatnent or
is otherwi se participating; and supervisory or nanagenent
officials within the enpl oyee's agency having authority to

t ake adverse personnel action agai nst such enpl oyee.

Routi ne uses of records maintained in the system including
categories of users and the purposes of such uses:

In addition to those disclosures generally permtted under
5 US. C § 552a(b) of the Privacy Act, these records or
informati on contained therein nmay specifically be discl osed
outside the DoD as a routine use pursuant to 5 U S.C. 8§
552a(b) (3) as follows:

In order to conply with the provisions of 5 U S.C. § 7301,
t he DoD "Bl anket Routine Uses' published at the begi nning
of the Navy's conpilation do not apply to this system

To a court of conpetent jurisdiction where required by the
United States Governnent to defend agai nst any chal |l enge

agai nst any adverse personnel action.

Not e: Record of the identity, diagnosis, prognosis, or

treatnment of any client/patient, irrespective of whether or



when he ceases to be a client/patient, naintained in
connection with the performance of any al cohol or drug
abuse prevention and treatnent function conducted,

regul ated, or directly or indirectly assisted by any
departnment or agency of the United States, shall, except as
provi ded therein, be confidential and be disclosed only for
t he purposes and under the circunstances expressly
authorized in 42 U.S.C. § 290dd-2. The results of a drug
test of civilian enployees may be di scl osed only as
expressly authorized under 5 U . S.C. § 7301. These statutes
t ake precedence over the Privacy Act of 1974, in regard to
accessibility of such records except to the individual to
whom the record pertains. The DoD "Bl anket Routine Uses"

do not apply to these types records.

Policies and practices for storing, retrieving, accessing,

retaining, and di sposing of records in the system

St or age:

Records consist of witten materials and/ or el ectronic

medi a.

Retrievability:
Records are retrieved by nane of enployee, applicant for
enpl oynent, Social Security Nunber, specinmen |.D. nunber

assi gned, or any conbination of these.

Saf eguar ds:

Records will be stored in secure containers, e.g., safes,

| ocked filing cabinets, etc. Urine specinens will be stored
in appropriate |ocked storage facilities. Access to such

records and specinmens is restricted. Chain-of-custody and



ot her procedural and docunentary requirenments of Pub. L
100-71 and the Departnent of Health and Human Servi ces
GQuidelines will be followed in collection of urine sanples,
conducting drug tests, and processing test results. Al
informati on contained in conputers is password protected.

Retenti on and di sposal:

Negative test records are retained for three years and then
destroyed by shreddi ng, burning, or erasure in the case of
el ectronic nedia. Positive or Non-negative test records
are permanently retained. Witten records and test results
together with urine speci nens shall be retained until
litigation is conplete when the enpl oyee chal |l enges or
appeal s adverse actions. Negative urine specinens are

di sposed of at the end of the test day.

System nmanager (s) and address:

Policy Oficial: DON Drug Program Coordinator, Ofice of
Cvilian Human Resources, Nebraska Avenue Conpl ex, 321
Sonmers Court NW Suite 40101, Washington, DC 20393- 5441.

Record Hol der: Commandi ng O fi cer\ Commander of DON
activities or servicing Human Resource O fices or Human
Resource Service Centers. Oficial mailing addresses are
published in the Navy's conpilation of systens of records

noti ces.

Noti fication procedure:

I ndi vi dual s seeking to determ ne whether this system
contains information about thenselves should address
witten inquiries to the Conmandi ng O fi cer/ Conmander of
the DON activity or the servicing HRO at which they are or



wer e enpl oyed, or at which they nmade application for
enpl oynent, and for which they provided a urine specinen

for drug testing.

I ndi vidual s must furnish their full nanme, Social Security
Nunber, the title, series, and grade of the position they
occupi ed or applied for when the drug test was conducted,

speci nen I D nunber, and the date of the test.

Record access procedures:

| ndi vi dual s seeking access to information about thensel ves
contained in this systemof records should address witten
inquiries to the Conmandi ng O ficer/ Comrander of the DON
activity or the servicing HRO at which they are or were
enpl oyed, or at which they nade application for enploynent,
and for which they provided a urine specinmen for drug

t esting.

I ndi vidual s nust furnish their full name, Social Security
Nunber, the title, series, and grade of the position they
occupi ed or applied for when the drug test was conducted,

speci men | D nunber, and the date of the test.

Contesting record procedures:

The Navy's rules for accessing records, and for contesting
contents and appealing initial agency determ nations are
publi shed in Secretary of the Navy Instruction 5211.5D;, 32

CFR Part 701; or may be obtained fromthe system nanager

Record source categories:
Records are obtained fromthe individual to whomthe record

pertains; DON or contractor enployees involved in the



sel ection, notification, and collection of urine from

i ndi vidual s who are tested; DON or contractor |aboratories
that test urine sanples for the presence of illegal drugs;
DON or contractor Medical Review Oficers; supervisors and
managers and ot her DON officials engaged in adm nistering
t he Drug- Free Wrkplace Program the G vilian Enpl oyee
Assi stance Program processing adverse actions based on
drug test results; and DON or contractor electronic

dat abases.

Exenptions clainmed for the system

None.



